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REPORT ON: Village Gateway Scheme 
  
WRITTEN BY: Deputy Parish Clerk 
 
MEETING DATE: 15th June 2021 
 
AGENDA ITEM:   30/21 
 
Introduction 
Members of the Traffic and Transport Committee, a representative from RAF 
Odiham and the Deputy Clerk met with Andy Smith from the Safer Roads team at 
Hampshire CC to discuss the village gateway scheme.  

A village gateway raises awareness to drivers that they are about to enter a village 
and to monitor their speed and would help to address the concerns over the speed of 
traffic on the B3349 on the approach to RAF Odiham and into Odiham village.  This 
�S�U�R�M�H�F�W���L�V���O�L�V�W�H�G���R�Q���2�3�&�¶�V���6�W�U�D�W�H�J�L�F���3�O�D�Q���D�Q�G���W�K�H�U�H���L�V���D���S�R�W�H�Q�W�L�D�O���W�R���H�[�W�H�Q�G���W�K�H��
scheme to the other two main entrances into the village. 

How the scheme works  
The village gateway would be in addition to the use of road markings, the SID and 
the Community Speedwatch Group. 
 
A standard 1.5m wide Village Gate which would include 3 horizontal bars and a 
basic village nameplate attached and would cost approximately £1500-£1800 which 
would include HCC fees, site installation costs and temporary traffic management. 
 
It was suggested at the meeting that four gates could be installed. One on each side 
of the road as you approach RAF Odiham from Alton and one on each side of the 
road as you approach Odiham from RAF Odiham. 
  
A member of the Safer Roads team would visit to assess actual location and size of 
gate which would be dependant on room on the verge, road safety and line of sight. 

 

For Decision 
To agree in principle the village gateway scheme. 



 
 
REPORT ON: Projects for consideration of Section 106 funding 
  
WRITTEN BY:  Parish Clerk 
 
MEETING DATE:  15th June 2021 
 
AGENDA ITEMS:    31/21 
 
Introduction  
 
As discussed by the Strategy Working Group on 12th May, Hart DC has asked OPC to put 
forward projects for consideration of Section 106 spending.  This request was made 
specifically relating to the Crownfields Neighbourhood Plan (NP) Development Site but is 
relevant for all NP sites or developments of 10 homes or more (subject to legal challenge). 
 
This report includes a recommendation to adopt a list of �2�3�&�¶�V��project requests which are 
suitable for S106 expenditure as part of the Crownfields development.  Once adopted, it will 
be submitted to Hart DC for consideration when drawing up the S106 agreement and can 
be regularly reviewed by OPC for future developments. 
 
The projects listed should be evidence based and included on �2�3�&�¶�V own Strategic Plan, 
Neighbourhood Plan or other Policy eg Village Centre Action Plan (currently under 
development) or a previously identified project eg The Bridewell.  
 
The adopted list will also provide a useful �V�W�D�U�W�L�Q�J���S�R�L�Q�W���I�R�U���2�3�&�¶�V���&�R�P�P�X�Q�L�W�\���,�Q�I�U�D�V�W�U�X�F�W�X�U�H��
Levy (CIL) spending.  On 3 September 2020, Hart DC agreed to proceed with the 
preparation of Community Infrastructure Levy (CIL) and estimated this would take 12-18 
months to set up.  As part of this process, Hart will refer to its Infrastructure Delivery Plan 
(adopted February 2018) to help inform CIL.  Once implemented, OPC will automatically 
receive Neighbourhood CIL @ 25% of the levy and needs to develop its own, simpler 
version Infrastructure Delivery Plan. 
 
Permitted expenditure includes: 
 
Affordable housing, education, health, highways, transport and travel, open space and 
leisure, community facilities, digital infrastructure, green infrastructure, flood and water 
management, economic development, land. 

 

Further information on developers contributions can be read at: 
Planning obligations - GOV.UK (www.gov.uk) 
 
For Decision  
 
The following draft list is presented to discussion, revision then approval.  Once approved, 
the list will be forwarded to Hart DC and discussed in a meeting with Hart DC Planning 
Officers, the Chair of Planning and the Clerk. 

https://www.gov.uk/guidance/planning-obligations


 
 
Location  
 

Project  Estimated Cost  S106 
Category  

Potential S106  

The Bridewell Additional toilet provision £40,000 
(estimate to be 
confirmed at meeting 
with Architect 16.06.21) 

Community 
facilities 

Crownfields 

B3349 Village Gateway Scheme  £7,200 Highways Crownfields 
 

     
 



 
 
REPORT ON: Purpose and design of 0.25 hectare space provided with the Crownfields 
  
WRITTEN BY:  Parish Clerk 
 
MEETING DATE:  15th June 2021 
 
AGENDA ITEMS:    32/21 
 
Introduction  
 
In connection with the previous agenda report, OPC has also been asked to specify the 
purpose and design of the 0.25 hectare space provided with the Crownfields Neighbourhood 
Plan development site (Policy 2.vii.e) which is designated to enable the improvement of pre-
school provision. 
 
Through conversations with Leapfrogs, OPC is aware that Leapfrogs has early plans to 
extend their current building into the car park area which services both Leapfrogs and 
Recreation Ground users.  To the best of my knowledge, the full extent of the Recreation 
Ground is owned by OPC, the building was constructed and funded by Leapfrogs and the 
land where the building is sited is leased to Leapfrogs on a 25 year lease. 
 
The current car park only provides approximately 10 car parking spaces, there is minimal 
turning space and the only access is from Recreation Road with cars parked the length of the 
road. 
 
For discussion and decision  
 
It is proposed that the current car park is earmarked for an extension to Leapfrogs and the 
0.25 hectare of space in the Crownfields site is designated as a car park.  If OPC agrees to 
the land designations, I suggest OPC specifies a condition that the Crownfields car park must 
be delivered before the Recreation Ground car park is released. 
 
Subject to the above decision, Councillors are asked to consider the attached indicative plan 
which will be forwarded to Hart DC.  
 
 
 
 
 
 
 
 
 
 



 

 

 
REPORT ON: Memorial Testing  
 
WRITTEN BY: Parish  Clerk  
 
MEETING DATE: 15th June  2021 
 
AGENDA ITEM:     32/21 
 
Background  

Memorial testing is required every five years.  OPC last carried out testing in 2015.  The 
Cemetery Officer presented a report to Council late 2019 but there was insufficient budget 
to cover costs.  Further research has now been carried out and this report proposes a 
course of action. 

Policy  

A Memorial Testing policy is required setting out the process OPC will follow.  A draft policy 
included for decision. 

Inspections  
 
We have received a quotation from OPC�¶s main grounds contractor, as follows: 
 
£1 per test (approx. 1,000) 
£5 per memorial staked and banded (approx. 40 failed testing in 2015) 
 
Estimated cost £1,200 
 
Available Budget  
 
Earmarked reserve £1,000 
2021/22 budget  £1,500 
   £2.500 
 
For Decision  
 

i) To approve the draft Memorials Testing Policy. 
ii) To delegate to the Clerk authority to implement the inspection process and award 

contract. 
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Introduction  

It is important for all cemetery managers to have a written policy in place to cover the 
safety inspection and assessment of existing memorials within their premises.  This is a 
legal requirement covered by the Ministry of Justice under the �³Duty of Care�  ́umbrella and 
stated in BS8415:2018.  Odiham Parish Council (OPC) is aware of the Health & Safety 
Executive�¶s right to access inspection records. 

The policy must satisfy the need to make sure all memorials are in a safe condition and all 
risks to individuals are minimised.  This policy complies with the British Register of 
Accredited Memorial Masons and covers everything from the initial decision to carry out a 
memorial inspection scheme through to having a suitable strategy in place to make safe 
any memorials deemed to be unsafe. 

Frequency  

OPC will comply with best practice by inspecting memorials at least every 5 years.  The 
Amenity Areas Committee shall manage the inspection process with guidance from the 
Clerk and Cemetery Officer. 

Communication  

It is important to publish notices of inspections in order to reach as many plot owners and 
families as possible to gain their understanding and support. 

OPC will publish a notice in The Herald newspaper at least two months before the 
inspection is carried out.  Further notices will be published on OPC�¶s noticeboards, 
website, Facebook page and (if timings permit) in the Parish Newsletter. 

It is not practical for OPC to write to exclusive rights owners individually prior to 
inspections. 

The Inspection  

A trained, competent and qualified contractor will be appointed to carry out inspections. 

Each memorial over 18 inches/457mm in height will be Topple Tested by hand.  

If it is not possible to complete all testing at once, burial areas within the cemetery which 
are most at risk will be prioritised. 

Actions for memorials failing test  

OPC will prepare and maintain a spreadsheet of failed monuments using the data provided 
by a qualified contractor; detailing monument, test date, risk level (high/medium/low), 
action taken and re-test date. 

Identified high risks: 

1. For failed memorials under 15 years old, the contactor shall stake and band the 
memorial as a temporary solution.  The owner/family will be required to arrange repair 
by a NAMM or BRAMM registered Memorial mason within 12 month to avoid the 
monument being laid flat. 

2. For failed memorials over 15 years old, the contractor shall lay the memorial flat.  The 
owner/family will then have the opportunity to arrange repair by a NAMM or BRAMM 
registered Memorial mason. 
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3. Any memorial failing the Topple Test will be marked with a letter explaining the action 
taken and what further action the owner/family is required to undertake.  A copy of this 
will be sent directly to the owner/family at the last known address. 

Identified medium risks: 

4. OPC will arrange for a competent person to re-inspect after a period of 12 months. 

5. The memorial will be marked with a letter explaining that the memorial is being 
monitored and will be re-inspected after 12 months. 

Identified low risks: 

6. Memorials will be re-tested after 5 years. 



 

 

 
REPORT ON: Noticeboards  
 
WRITTEN BY:  Parish  Clerk  
 
MEETING DATE:  15th June  2021 
 
AGENDA ITEM:     35/21 
 
Background  
 
It is apparent the Parish owned noticeboards and benches have been neglected and are in 
need to repair or replacement. 
 
This photo of shows the High Street noticeboards: 

 

�x The left hand cabinet is for 
OPC notices only.  The 
Perspex door is damaged with 
a hole approx. 15cm x 10cm. 
 

�x The middle cabinet is for OPC 
and community notices but 
there is no key.  The notices 
displayed date back to 2020. 
 

�x The right hand noticeboard is 
for community use. 

 

 
This photo shows the North Warnborough noticeboard: 

 

�x The timber needs 
varnishing. 

�x The main structure is 
relatively sound but not 
watertight so the card, 
backboard is wet and 
warped. 



 

 

This photo shows a bench in North Warnborough �± the timber slats need replacing: 

 
 
This photo shows the metal bench next to the War Memorial which needs sanding and 
painting: 

 
 
A bench audit was carried out in 2015 but this will need to be updated to understand the 
true extent of the problem. 
 



 

 

 
Available Budget  
 
£2,500 is available - £2,000 from earmarked reserves and £500 from the 2021/22 budget. 
 
Three full quotations have been obtained to replace the noticeboards showing the cost of 
purchasing replacement noticeboards alone will be at least £1,500 over the available 
budget.  
 
Company 1 Fitzpatrick Woolmer www.fwdp.co.uk  
Company 2 The Parish Noticeboard Company www.parishnoticeboards.co.uk  
Company 3 Greenbarnes Ltd www.greenbarnes.co.uk  
 
 Oak, 2 door 

A1 display, 
wall 
mounted 
with  header  

Oak, 2 door 
A1 display, 
wall 
mounted  

Oak, 2 door  A1 
display post 
mount ed  

Total 
Noti ceboards  

Delivery  Total  

 High Street High Street N Warnborough    
1 £1,465.00 £1,228.00 £1,590.00 £4,283.00 £910 £5,193.00 
2 £1,300.00 £1,300.00 £1,400.00 £4,000.00 Not requested  
3 £1,269.12 £1,125.30 £1,425.86 £3,820.28 £148.98 £3,969.26 
 
For discussion and decision  
 
OPC does not have access to its own Grounds Maintenance workforce as some Councils 
do so is reliant on contractors.  But some of this work could be carried out by willing 
volunteers.  Work days can be arranged under OPC�¶s supervision, with OPC providing 
materials and insurance cover. 
 
Councillors are asked to consider whether OPC should make a plea to the local community 
for voluntary help or whether to work through the backlog of repairs and maintenance 
issues, either immediately or by providing sufficient budget cover as soon as practical. 

http://www.fwdp.co.uk/
http://www.parishnoticeboards.co.uk/
http://www.greenbarnes.co.uk/


 
 
REPORT ON: �5�H�Y�L�H�Z���R�I���&�R�Q�V�X�O�W�D�Q�W�¶�V���5�H�S�R�U�W���R�Q���0�R�Q�W�I�R�U�G���3�O�D�F�H���3�X�Elic Open Space 
  
WRITTEN BY:  Parish Clerk 
 
MEETING DATE:  15th June 2021 
 
AGENDA ITEMS:    36/21 
 
Introduction  
 
This report includes an update on the Montford Place public open space (POS) following 
OPC�¶s historic agreement (in principle) to accept the POS and a recent request from 
Persimmon Homes to accept the land early, ie before the end of the maintenance period. 
 
As agreed by OPC on 4th May, Fabrik Ltd was appointed to prepare a detailed site inspection 
report on the POS landscaping and make recommendation on future landscape 
works/operations.  This report is circulated to Councillors separately. 
 
Separately, Cllr Verdon and the Clerk met with Hart DC Planning Officers to discuss the S106 
terms for the POS.  This extract from the S106 refers:  
 
The S106 agreement states that �³the open space shall be maintained by the developer 
throughout a 2 year maintenance period and up to 5 years for the strategic planting. 
 
At the end of the maintenance period the Council and subject to maintenance in accordance 
with the maintenance plan, the owners will offer to execute a formal transfer to OPC of the open 
space (2 years) and strategic planting (5 years) for a nominal fee of £1.  On completion of the 
transfer, OPC will be paid a commuted sum which must be earmarked and used solely for the 
maintenance of the land.�  ́
 
At the meeting Hart DC reported they had not issued a Certificate of Practical Completion to 
Persimmon Homes due to failure to manage the land in accordance with the maintenance 
plan.  This is confirmed by Fabrik�¶s report and explained in more detail. 
 
Hart DC also reported that no commuted sum for future maintenance had been agreed 
between Hart DC and Persimmon Homes and this would be a matter for negotiation between 
OPC and Persimmon Homes.  I found this unusual and Fabrik said they had never heard of 
this happening before. 
 
For discussion and decision  
 
OPC is under no obligation to do anything until Persimmon Homes has complied with the 
Maintenance Plan and Hart DC has issued a Certificate of Practical Completion.  This may 
not happen for another two years. 
 



 
 
OPC could share Fabrik�¶s report with Hart DC and suggest a course of action proposed in 
item 3.4, final page of the report.  This course of action would support Hart DC, Montford 
Place residents and Persimmon Homes by suggesting a way forward. 
 
To further support residents, OPC could share an extract of the report with Montford Place 
Residents Association, suggested 2.1 to 2.17. 
 
Note:  Fabrik Ltd has agreed to OPC sharing the report in this way. 
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7 Hodder Close, Chandlers Ford, Hants, SO53 4QD.  
Tel: 07762 780605 Email: Tim.Light1@hotmail.co.uk  

 

21 May, 2021                

The Parish Clerk 

Odiham Parish Council 

The Bridewell 

The Bury 

Odiham 

RG29 1NB 

 

Dear Andrea 

Final Internal Audit Report 

Odiham Parish Council �t December 2020 to March 2021 and Year End procedures 
 

The Accounts and Audit (England) Regulations 2015 (as amended) require all Town and Parish 
Councils to undertake an effective internal audit to evaluate the effectiveness of their risk 
management, control and governance processes, taking into account public sector internal 
auditing standards or guidance. 
 
We confirm that we are independent of the Council. 

 
The internal audit work we have carried out has been planned to enable us to give our opinion 
on the control objectives set out in the Annual Internal Auditor�[�•���Z���‰�}�Œ�š���}�v���š�Z�����î�ì�î�ì-21 
Accountability and Governance Annual Return (AGAR).  

 
We have complied with the legal requirements and proper practices set out in: 
 

�x �Z�������}�µ�v�š�����]�o�]�š�Ç�����v�����'�}�À���Œ�v���v�������(�}�Œ���>�}�����o�����}�µ�v���]�o�•���t A Pract�]�š�]�}�v���Œ�•�[���'�µ�]�������~���v�P�o���v���•�[��
2020 

�x The Accounts and Audit (England) Regulations 2015 (as amended). 
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This is the final audit in 2020/2021 to check that the Council adheres to the requirements set out 
in the Accountability and Governance for Smaller Authorities in England ensuring that 
compliance with proper practices is maintained. 
 

The Covid 19 pandemic has delayed further visits taking place, but consultations have continued 
by video link and telephone conference calls with the Clerk. The Clerk has also provided back-up 
information from Scribe software for the period December 2020 to March 2021 and End of Year 
details to support the current governance and financial management position of the Council.  
Further confirmation has been obtained of good practice and compliance with the Transparency 
���}�������Z���P�µ�o���š�]�}�v���î�ì�í�ñ���(�Œ�}�u���š�Z�������}�µ�v���]�o�[�•���t�����•�]�š���X 
 
As we have carried out an Interim Internal Audit review in December 2020, we are also using the 
information already recorded from this review to complete the internal control objectives on the 
(AGAR) Internal Audit Report.  
  
Where this is necessary, we will complete the AGAR Internal Audit Report on evidence already 
seen from the previous review. This is acceptable practice for the External Auditor. 
 
As part of this final Internal Audit Review, we checked: 
 
Bank Reconciliations including Petty Cash and Investments 
�{���š�Z���������v�l���Z�����}�v���]�o�]���š�]�}�v�����š���ï�í March 2021 was re-performed and no errors were noted. 
 
Income and Expenditure 
�{�����o�o���]�v���}�u�������v�������Æ�‰���v���]�š�µ�Œ�����]�š���u�•�����•�����š���ï�í���D���Œ���Z���î�ì�î�í���Á���Œ�������}�v�(�]�Œ�u���������v���������š���]�o�•�����Œ����
accurate to the records held by Council. 
 
VAT reimbursements 
�{�������s���d���Œ���]�u���µ�Œ�•���u���v�š��claim covering 1 January 2021 to 31 March 2021 totalling £5763.79 
was sent in April 2021 to HMRC.   
 
Risk Assessment 2020/2021 
 
�{��the risks of the Town Council were reviewed and approved on 15 December 2020 to ensure 
that the requirements of the Governance and Accountability for Smaller Authorities in England 
(March 2020) is met.  
 
Parish Council Minutes 
�{�D�]�v�µ�š���•���}�(���š�Z�������}�µ�v���]�o���Á���Œ�������Z�����l�������}�v���š�Z�����Á�����•�]�š�����(�}�Œ�����‰�‰�Œ�}�À���o�•�����v�����������]�•�]�}�v�•���u�����������v����
approval of payments was checked for November 2020 to March 2021.  
 
Asset Register 
�{�d�Z�������•�•���š���Z���P�]�•�š���Œ�����š���ï�í���D���Œ���Z���î�ì�î�í���Á���•���Œ���À�]���Á���������v�����������]�š�]�}�v�•���(�}�Œ���î�ì�î�ì�l�î�í���Á���Œ�������P�Œ�������X 
 

End of Year Procedures 2020/2021 
 
A full check was carried out on the End of Year documentation provided by the Clerk to confirm 
the accuracy of the details to be submitted to the External Auditor. This also included the 
validation of any variances of totals over 15% between 2019/20 and 2020/2021 shown on 
Section 2 of the AGAR as required by the External Auditor. 
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The 2020/2021 AGAR Internal Audit Report requires the Internal Auditor to check the Council 
has correctly provided the proper opportunity for the Exercise of Public Rights in accordance 
with the requirements of the Accounts and Audit Regulations during 2020/2021. 
 
This includes the Internal Auditor being shown evidence that the posting of the Notice on the 
website was done at least one clear day before the 30-working day period begins.  
(Audit Note; We are pleased to report that the Parish Council have displayed the Notice correctly to comply with the 
requirements of the Accounts and Audit Regulations 2015). 

 
The Annual Internal Audit Report to be submitted to the External Auditor was completed and 
signed by Tim Light. 
 

We are pleased to report that the various records and procedures in place for the Council 
provide an appropriate standard of control. 
  

This report should be noted and taken to the next meeting of the Council to inform them of the 
Internal Audit work carried out. The details of this Internal Audit Letter Report should also be 
Minuted by the Council. 
 
 
Yours sincerely,  
Tim Light FMAAT  
Internal Auditor. 
 

 

 



REPORT ON: 2020/21 End of Year Accounts 
  
WRITTEN BY:  �$�Q�G�U�H�D���0�D�Q�Q�����D�V���2�3�&�¶�V���5�H�V�S�R�Q�V�L�E�O�H���)�L�Q�D�Q�F�L�D�O���2�I�I�L�F�H�U 
 
MEETING DATE: 15th June 2021 
 
AGENDA ITEMS:    35/21 
 
Introduction  
 
The following 2020/21 financial statements are presented to Council for approval: 
 
Balance Sheet 
Income & Expenditure Account, summary of cost centres and variance calculations 
Fixed Assets & Long Term Investments 
March 2021 bank reconciliation 
 
Explanation of Variance  
 
As reported in May 2020, there was a discrepancy of £328.81 between the AGAR balances 
carried forward and the net assets due to an end of year adjustment which moved several 
payment from 2019/20 accounts to 2020/21.  The calculations are shown included for 
information. 
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Odiham Parish Council - Internal Audit Report 2020 -21 

Explanation to � N̂ot Covered�_ to Control Objective L 

As this Authority has Income and Expenditure that exceed £25,000, they are not subject to publish 
information on the Council Website in accordance with the Transparency Code Regulation 2015. 
  
We have, therefore, assessed �š�Z�����š���•�š�����•���Z�v�}�š�����}�À���Œ�����[ for Control Objective L. 

 
Tim Light FMAAT 

Internal Auditor 

 



WHAT SMALLER AUTHORIT IES NEED TO DO TO ADVERTISE THE PERIOD DURING WHICH 
ELECTORS AND INTERESTED PERSONS MAY EXERCISE RIGHTS RELATING TO THE 
ANNUAL ACCOUNTS  
 
The Local Audit and Accountability Act 2014 and the Accounts and Audit Regulations 2015 require 
that: 
 
1. The accounting records for the financial year to which the audit relates and all books, deeds, 
contracts, bills, vouchers, receipts and other documents relating to those records must be made 
available for inspection by any person interested, during a period of 30 working days set by the 
smaller authority and including the first 10 working days of July. 

2. The period referred to in paragraph (1) starts with the day on which the period for the exercise 
of public rights is treated as having been commenced i.e. the day following the day on which all of 
the obligations in paragraph (3) below have been fulfilled. 

3. The responsible financial officer for a relevant authority must, on behalf of that authority, publish 
(�Z�K�L�F�K���P�X�V�W���L�Q�F�O�X�G�H���S�X�E�O�L�F�D�W�L�R�Q���R�Q���W�K�H���D�X�W�K�R�U�L�W�\�¶�V���Z�H�E�V�L�W�H): 

(a) the Accounting Statements (i.e. Section 2 of either Part 2 or 3, whichever is relevant, 
of the Annual Governance & Accountability Return (AGAR)), accompanied by: 

(i) a declaration, signed by that officer to the effect that the status of the Accounting 
Statements are unaudited and that the Accounting Statements as published may 
be subject to change;  

(ii) the Annual Governance Statement (i.e. Section 1 of either Part 2 or Part 3, 
whichever is relevant, of the AGAR); and 

(b) a statement that sets out�²  

(i) the period for the exercise of public rights; 

(ii) details of the manner in which notice should be given of an intention to inspect 
the accounting records and other documents; 

(iii) the name and address of the local auditor; 

(iv) the provisions contained in section 26 (inspection of documents etc.) and 
section 27 (right to make objections at audit) of the Act, as they have effect in 
relation to the authority in question;   

 
HOW DO YOU DO IT? 
 
1. You will meet statutory requirements if you fully and accurately complete the notice of public 
rights pro forma in this document, and 

2. Publish (including publication on the smaller authorit �\�¶�V���Z�H�E�V�L�W�H) the following documents, 
the day before the public rights period commences: 

a. the approved Sections 1 and 2 of either Part 2 or 3, whichever is relevant to your smaller 
authority, of the AGAR; and 

b. the completed Notice of Public Rights and Publication of Unaudited Annual Governance & 
Accountability Return. Please note that we have pre-completed it with the following 
suggested  dates: Monday 14 June �± Friday 23 July 2021. (The latest possible dates that 
comply with the statutory requirements are Thursday 1 July �± Wednesday 11 August 
2021); and  

c. the notes which accompany the Notice (Local authority accounts: a summary of your 
rights). 

http://www.legislation.gov.uk/ukpga/2014/2/contents
http://www.legislation.gov.uk/uksi/2015/234/contents/made


Smaller authority name:  Odiham Parish Council  
 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION 
OF UNAUDITED ANNUAL GOVERNANCE & 

ACCOUNTABILITY RETURN 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 20 21 
 

Local Audit and Accountability Act 2014 Sections 26 and 27   
The Accounts and Audit Regulations 201 5 (SI 2015/234) 

NOTICE NOTES 
 
 
1. Date of announcement      14th June 2021  (a) 

2. Each year the smaller authorit �\�¶�V��Annual Governance and Accountability 
Return (AGAR) needs to be reviewed by an external  auditor appointed by 
�6�P�D�O�O�H�U���$�X�W�K�R�U�L�W�L�H�V�¶���$�X�G�L�W���$�S�S�R�L�Q�W�P�H�Q�W�V���/�W�G.  The unaudited AGAR has been 
published with this notice. As it has yet to be reviewed by the appointed auditor, 
it is subject to change as a result of that review.  
Any person interested has the right to inspect  and make copies of the  
accounting records for  the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating 
to those records  must be made available for inspection by any person 
interested . For the year ended 31 March 20 21, these documents will be available 
on reasonable notice by application to:  
 

(b)  _______________________________________________________ 
 _______________________________________________________ 
 _______________________________________________________ 
 
commencing on (c) __Wednesday  16 June 20 21 _______________________  
 
 

and ending on (d) ___Tuesday  27 July 20 21 ________________________  
 

3. Local government electors and their representatives also have:  
 

�x The opportunity to question the appointed auditor about the accounting 
records; and 

�x The right to make an objection which concerns a matter in respect of which 
the appointed auditor could either make a public interest report or apply to 
the court for a declaration that an item of account is unlawful. Written notice 
of an objection must first be given to the auditor and a copy sent to the 
smaller authority. 
 

The appointed auditor can be contacted at the address in paragraph 4 below for 
this purpose between the above dates only. 
 

4. The �V�P�D�O�O�H�U���D�X�W�K�R�U�L�W�\�¶�V��AGAR is subject to review by the appointed auditor 
under the provisions of the Local Audit and Accountability Act 2014, the 
�$�F�F�R�X�Q�W�V�� �D�Q�G�� �$�X�G�L�W�� �5�H�J�X�O�D�W�L�R�Q�V�� ���������� �D�Q�G�� �W�K�H�� �1�$�2�¶�V Code of Audit Practice  
2015.  The appointed auditor is : 

 
PKF Littlejohn LLP  (Ref: SBA Team)  
15 Westferry Circus  
Canary Wharf  
London E14 4HD  
(sba@pkf-l.com) 
 

5. This announcement is made by ( e) Andrea Mann, Parish Clerk  
 

 
 
(a) Insert date of placing of the notice 
which must be not less than 1 day before 
the date in (c) below 
 
 
 
 
 
 

 
 
 
 
(b) Insert name, position and 
address/telephone number/ email 
address, as appropriate, of the Clerk or 
other person to which any person may 
apply to inspect the accounts 

 
(c) Insert date, which must be at least 1 
day after the date of announcement in (a) 
above and at least 30 working days 
before the date appointed in (d) below 

 
(d) The inspection period between (c) 
and (d) must be 30 working days 
inclusive and must include the first 10 
working days of July. 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(e) Insert name and position of person 
placing the notice �± this person must be 
the responsible financial officer for the 
smaller authority 

mailto:sba@pkf-l.com


 

LOCAL AUTHORITY  ACCOUNTS: A SUMMARY OF YOUR RIGHTS  
 

Please note that this summary applies to all relevant smaller authorities, including local 
councils, internal drainage boards and �µother �¶ smaller authorities.  
 
The basic position  
 
The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller 
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act 
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller 
authorities, other organisations and the public concerning the accounts being audited.  

As a local elector, or an interested person, you have certain legal rights in respect of the accounting 
records of smaller authorities. As an interested person you can inspect accounting records and related 
documents. If you are a local government elector for the area to which the accounts relate you can also 
ask questions about the accounts and object to them. You do not have to pay directly for exercising 
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs. 
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council 
tax. 

The right to inspect the accounting records  
 
Any interested person can inspect the accounting records, which includes but is not limited to local 
electors. You can inspect the accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You 
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or 
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the 
accounts, or that include personal information (Section 26 (6) �± (10) of the Act explains what is meant 
by personal information). You cannot inspect information which is protected by commercial 
confidentiality. This is information which would prejudice commercial confidentiality if it was released to 
the public and there is not, set against this, a very strong reason in the public interest why it should 
nevertheless be disclosed.  
 
When smaller authorities have finished preparing accounts for the financial year and approved them, 
they must publish them (including on a website). There must be a 30 working day period, called the 
�µ�S�H�U�L�R�G���I�R�U���W�K�H���H�[�H�U�F�L�V�H���R�I���S�X�E�O�L�F���U�L�J�K�W�V�¶�����G�X�U�L�Q�J���Z�K�L�F�K���\�R�X���F�D�Q���H�[�H�U�F�L�V�H���\�R�X�U���V�W�D�W�X�W�R�U�\���U�L�J�K�W���W�R���L�Q�V�S�H�F�W��
the accounting records. Smaller authorities must tell the public, including advertising this on their 
website, that the accounting records and related documents are available to inspect. By arrangement 
you will then have 30 working days to inspect and make copies of the accounting records. You may 
have to pay a copying charge. The 30 working day period must include a common period of inspection 
during which all sma�O�O�H�U���D�X�W�K�R�U�L�W�L�H�V�¶���D�F�F�R�X�Q�W�L�Q�J���U�H�F�R�U�G�V���D�U�H���D�Y�D�L�O�D�E�O�H���W�R���L�Q�V�S�H�F�W�����7�K�L�V���Z�L�O�O���E�H��1-14 July 
2021 for 2020/21 accounts. The advertisement must set out the dates of the period for the exercise of 
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting 
records and related documents, the name and address of the auditor, and the relevant legislation that 
governs the inspection of accounts and objections.  
 
The right to ask the auditor questions about the accounting records  
 
You should first ask your smaller authority  about the accounting records, since they hold all the 
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law. 
However, while the auditor will answer your questions where possible, they are not always obliged to 
do so. For example, the question might be better answered by another organisation, require 
�L�Q�Y�H�V�W�L�J�D�W�L�R�Q���E�H�\�R�Q�G���W�K�H���D�X�G�L�W�R�U�¶�V���U�H�P�L�W�����R�U���L�Q�Y�R�O�Y�H���G�L�V�S�U�R�S�R�U�W�L�R�Q�D�W�H���F�R�V�W�����Z�K�L�F�K���L�V���E�R�U�Q�H���E�\���W�K�H���O�R�F�D�O��
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records 
that you are unsure about. If you are not satisfied with their explanation, you can question the external 
auditor about the accounting records.  

The law limits the time available for you formally to ask questions. This must be done in the period for 
the exercise of public rights, so let the external auditor know your concern as soon as possible. The 
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advertisement or notice that tells you the accounting records are available to inspect will also give the 
period for the exercise of public rights during which you may ask the auditor questions, which here 
means formally asking questions under the Act. You can ask someone to represent you when asking 
the external auditor questions.  

Before you ask the external auditor any questions, inspect the accounting records fully, so you know 
what they contain. Please remember that you cannot formally ask questions, under the Act, after the 
end of the period for the exercise of public rights. You may ask your smaller authority other questions 
about their accounts for any year, at any time. But these are not questions under the Act.  

You can ask the external auditor questions about an item in the accounting records for the financial 
year being audited. However, your right to ask the external auditor questions is limited. The external 
�D�X�G�L�W�R�U�� �F�D�Q�� �R�Q�O�\�� �D�Q�V�Z�H�U�� �µ�Z�K�D�W�¶�� �T�X�H�V�W�L�R�Q�V���� �Q�R�W�� �µ�Z�K�\�¶�� �T�X�H�V�W�L�R�Q�V���� �7�K�H�� �H�[�W�H�U�Q�D�O�� �D�X�G�L�W�R�U�� �F�D�Q�Q�R�W�� �D�Q�V�Z�H�U��
questions about policies, finances, procedures or anything else unless it is directly relevant to an item 
in the accounting records. Remember that your questions must always be about facts, not opinions. To 
avoid misunderstanding, we recommend that you always put your questions in writing.  

The right to make objections at audit  
 
You have inspected the accounting records and asked your questions of the smaller authority. Now you 
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there 
are matters of wider concern arising from the �V�P�D�O�O�H�U���D�X�W�K�R�U�L�W�\�¶s finances. A local government elector 
can ask the external auditor to apply to the High Court for a declaration that an item of account is 
unlawful, or to issue a report on matters which are in the public interest. You must tell the external 
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why 
you think that a public interest report should be made about it. You must provide the external auditor 
with the evidence you have to support your objection. Disagreeing with income or spending does not 
make it unlawful. To object to the accounts you must write to the external auditor stating you want to 
make an objection, including the information and evidence below and you must send a copy to the 
smaller authority. The notice must include: 
 

�x confirmation that you are an elector in the smaller authority�¶�V���D�U�H�D�� 
�x why you are objecting to the accounts and the facts on which you rely; 
�x details of any item in the accounts that you think is unlawful; and 
�x details of any matter about which you think the external auditor should make a public interest 

report. 
 
Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor 
to act within the powers available under the Local Audit and Accountability Act 2014.  
 
A final word  
 
�<�R�X�� �P�D�\�� �Q�R�W�� �X�V�H�� �W�K�L�V�� �µ�U�L�J�K�W�� �W�R�� �R�E�M�H�F�W�¶�� �W�R�� �P�D�N�H�� �D�� �S�H�U�V�R�Q�D�O�� �F�R�P�S�O�D�L�Q�W�� �R�U�� �F�O�D�L�P�� �D�J�D�L�Q�V�W�� �\�R�X�U��smaller 
authority.  You should take such co�P�S�O�D�L�Q�W�V���W�R���\�R�X�U���O�R�F�D�O���&�L�W�L�]�H�Q�V�¶���$�G�Y�L�F�H���%�X�U�H�D�X�����O�R�F�D�O���/�D�Z���&�H�Q�W�U�H���R�U��
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions 
and objections.  In deciding whether to take your objection forward, one of a series of factors the auditor 
must take into account is the cost that will be involved, they will only continue with the objection if it is 
in the public interest to do so. They may also decide not to consider an objection if they think that it is 
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against 
�D�Q���D�X�G�L�W�R�U�¶�V���G�H�F�L�V�L�R�Q���Q�R�W���W�R���D�S�S�O�\���W�R���W�K�H���F�R�X�U�W�V���I�R�U���D���G�H�F�O�D�U�D�W�L�R�Q���W�K�D�W���D�Q���L�W�H�P���R�I���D�F�F�R�X�Q�W���L�V���X�Q�O�D�Z�I�X�O�����\�R�X��
will have to pay for the action yourself. 
 

For more detailed guidance on public rights and 
the special powers of auditors, copies of the 
publication Local authority accounts: A guide to 
your rights are available from the NAO website. 

 
If you wish to contact your authority�¶�V�� �D�S�S�R�L�Q�W�H�G��
external auditor please write to the address in 
paragraph 4 of the Notice of Public Rights and 
Publication of Unaudited Annual Governance & 
Accountability Return. 
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