MEMBERS OF ODIHAM PARISH COUNCIL ARE SUMMONED TO ATTEND THE

ANNUAL COUNCIL MEETING OF ODIHAM PARISH COUNCIL TO BE HELD IN
THE LIBRARY ROOM, THE BRIDEWELL, THE BURY, ODIHAM, RG29 1NB

ON 17" MAY 2022 COMMENCING AT 7.30pm

11t May 2022 Andrea Mann, Parish Clerk

1/22

2/22

3/22

4/22

5/22

6/22

7/22

8/22

Members of the public are welcome to attend.

Election of the Chairman of the Council and receipt of their declaration
of acceptance of office

Election of the Vice -Chair of the Council
To receive apologies for absenc e

To receive declarations of interests and requests for dispensation
relating to any item on the agenda

Approval of Minutes

To approve the minutes of the full Council meeting held on 4" April 2022
(237-259/21) - and Extraordinary General Meeting held on 271 April 2022
(238-265/21).

&KDLUTV $QQRXQFHPHQWV

Public Session

An opportunity for residents to raise questions and issues within the Parish in
accordance with Standing Orders. Please view details at
https://odihamparishcouncil.gov.uk/council/policies-and-publications or
contact the Parish Office for further advice.

Two Councillor Co -option
To fill two Councillor vacancies by co-option:

Applications received by Friday 13" May will be circulated to Councillors prior
to the meeting.

Councillor Reports

9/22

Page 1

Meeting reports from Councillors
To RECEIVE any verbal reports from Councillors on their attendance at
outside meetings.
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10/22 Reports from other Councils
To RECEIVE any verbal reports from Hart District Councillors and the
Hampshire County Councillor representing Odiham.

11/22 Previous Committee Minutes
To receive and NOTE the following minutes previously circulated to Members:

- Community Committee held on 215t September 2021.

- Staffing Committee held on 10" October 2021.

- Finance Committee held of 19t October 2021.

- Planning & Development Committees held on 22" March and 19" April
2022.

12/22 To consider Matters Arising from the Minutes not elsewhere on the
agenda (pages 5-6)

13/22 OPC 1 Governance for the ensuing year (pages 7-9)
To review and agree:
)] Committee Structure (latest structure attached, page 7)
i)  Membership of committees (current memberships see pages 8-9)
i)  Appointment of committee Chairs and Vice Chairs (where required)

14/22 Working Groups (page 10)
Toreview 23&fV FXUUHQW OLVW RI :RUNLQJ *URXSYV DQG
groups no longer required.

15/22 Outside Bodies
To agree the appointment of representatives to outside bodies for:
X The Odiham Society

Basingstoke Canal Society

Odiham Common

Leapfrogs

Neighbourhood Watch

Flood Forum

InOdiham

Odiham and District Over 55 Wellbeing Forum

Hart Youth Forum

North Warnborough Village Hall

Odiham Consolidated Charities

Shapley Heath Garden Village Steering Group

Hook and Odiham Lions Community Needs Assessment

X X X X X X X X X X X X

16/22 Cheque Signatories To review the list of cheque signatories for all
accounts and agree any changes (page 11)
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Odiham Consolidated Charities Trustee

To consider a recommendation from Odiham Consolidated Charities that
Charles Brooks and Helen Barnacle be transferred to fill the two vacant OPC
trustee positions.

18/22 Verbal update on The Bridewell consultation and listed planning
application
19/22 To note the response from Hampshire County Council regarding

signage in the Ford, North Warnborough

20/22 Strategic Plan (pages 12-20)
To review an annual update of OPC § Strategic Plan and agree key project
priorities for the year ahead.

21/22 S106 Projects (pages 21-22)
To carry out an annual review of OPC § wishlist for projects to be funded from
S106 developments contributions.

22/22 Planning Applications
To consider the following planning applications requiring a response before
the next scheduled Planning & Development Committee 31.05.22:

Application reference: 22/00824/LBC

Address: Hunting Lodge Bagwell Lane Odiham Hook Hampshire RG29 1JG
Description: Re-roofing of the house

Comments due: 26.05.22

Link

Application reference: 22/00870/HOU

Address: 7 Waverley Close Odiham Hook Hampshire RG29 1AT
Description: Erection of a single storey rear extension, first floor extension
over existing garage / utility room and alterations to fenestration.
Comments due: 26.05.22

Link

23/22 Parish Lengthsman (pages 23-27)
i)  To agree for the Clerk to sign the annual Parish Lengthsman agreement
which gives the Parish 40 man hours for tasks specified in Schedule 1.
i)  To agree sole delegation to the Amenities Areas Committee.
Financial Matters

24/22 To receive and note the annual internal audit report for 2021/22 (pages
28-31).
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https://publicaccess.hart.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RA7Y6YHZIRN00&prevPage=inTray
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27122

28/22

29/22

30/22

31/22

32/22

33/22

To note and agree the re-statement of the 2020/21 annual governance
statement due to incorrect coding of VAT in Scribe (page 32)

To receive the 2021/222 end of year Income and account and Balance
Sheet (pages 33-34).

To resolve to approve the annual governance statement for 202 1/22
(page 39).

To resolve to approve the accounting statements (pages 36 -47) for
2021/22 to be signed by the Chairman of the meeting  (page 40).

To resolve to agree the Exercise of Public Rights dates (page 35).

To consider expenditure of up to £300 from the CI  imate Action Plan
budget for printing The Greening Campaign cards

To approve the May 2022 Payments Listing
(This listing will be circulated to Councillors by email before the meeting).

To consider a g rantto the Voila Theatre Company to cover the costs of
performing at the Odiham Jubilee Street Party
Documents will be circulated to Councillors prior to the meeting.

Date of next meeting
Scheduled 215t June 2022 +to be confirmed.

Confidential Matters

34/22

35/22

36/22

37122

38/22

Page 4

To pass a resolution in accordance with the Public Bodies (Admission
to Meetings) Act 1960 to exclude the publicand  press to consider
confidential contractual and staffing matters which meet the criteria of
Schedule 12A of the Local Government Act 1972 Part 1.

MP Lease for offices at The Bridewell (pages 48-73)
To consider approving the final lease for offices at The Bridewell and appoint
two Councillors to sign. The MP has confirmed his intention to sign.

Police Lease for offices at The Bridewell (pages  74-95)
To consider approving the final lease for offices at The Bridewell.

Request fro m the Odiham Society to approve plans for signage and a
hand rail at The Parish Room, prior to submitting a listed planning
application

To confirm 2022 Community Awards recipients
To be reported at the meeting.
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AGREED Y8JANUARY 2022

Odiham Parish Council Committee Structure

Planning &
Development
Committee

[meets every 3 weeks,
Tuesday or Wednesday at
7.30pm)

Neighbourhood
Plan Monitoring

Group

(meets quarterly,
evenings)

(Suggested)

COUNCIL
(meets monthly, 3rd Tuesday at
7.30pm)
Amenity Areas Community
Committee Committee
[meets quarterly I". [meets quarterly
following full Council) I". following full Council)
| .,

.
Odiham Sports Speedwatch

Centre Trust
[meets annuallyto
approve accounts)

Strategy Working

Group
[meetz asrequired)

Finance
Committee

{meets quarterly
following full Council)

Traffic
Partnership

Meeting

(meetz quarterly,
daytime)

Staf‘fing

Committee
[meets twice a
year, daytime)

I

i

|

|
Appeal
Panels

[set up as
required)




N\ Odiham

Parish Council

Odiham Parish Council
Committee o bjectives,

membership and initiatives

N
Committee Overall objective Within Council policy to 2021/22 Membership 2022/23 Identified initiatives
exercise the powers of the Membership
Council in relation to the
management, maintenance
and regulation of:
Amenity Areas To deliver safe public access | - cemetery and Chapel Clir R Coleman (Chair) x  Upkeep and maintenance of play areas
(Quarterly) to Council owned or Cottage Clir K Ball X Initiate repair and maintenance programme for
managed assets maintained | - recreation grounds Clir L Cornall cemetery chapels
with consideration to - amenity areas ClIr A McFarlane X Maintenance of pub||c benches and noticeboards
environmental, aesthetic and | - parish room Clir D Sanger x  Allotments
operational standards - King Street Foilets Clir P Verdon x  Potential parish projects
- grounds maintenance x  Tree survey and works
- tree works X Lengthsman scheme in conjunction with T&T
Quorum 3 x  Refurbishment of King Street toilets
X Maintenance of the Peace Garden
X __ Refurbishment of the War Memorial
Community To help foster a vibrant - OPC events Clir A McFarlane (Chair) X Youth =xin conjunction with Amenity Areas and
(2 monthly) community through - PR & publicity Clir K Ball T&T committees
partnership with public and - community group liaison Clir A Fraser X InOdiham xencouragement and assistance
private organisations - tourism Clir D Sanger X  Fireworks event with the Lions
- Christmas trees and lights Clir P Verdon x  Annual Parish Assembly
- Community award X Issuing of grants
x  Promotion of the village
X Newsletter
X AFD with InOdiham
Quorum 3 X Bi-annual_ box cart race
x  Community award
X Speedwatch
X The Greening Campaign
Planning & To deliver and enforce an - review of planning Clir P Verdon (Chair) x  Affordable Housing Exception Scheme
Development agreed framework for applications Clir K Ball X  To determine the best way to meet the Local Plan
(3 weekly) encouraging development - planning enforcement Clir R Coleman in Odiham
compatible with the heritage | - Village Design Statement Clir L Cornall I(Vice Chair)
and character of the parish - local plan input Clir A Fraser
according to the NH Plan - housing and employment
Quorum 3

May 2022




Qi)

Odiham

Parish Council

Odiham Parish Council
Committee o bjectives,

membership and initiatives

N
Committee Overall objective Within Council policy to 2021/22 Membership 2022/23 Membership | Identified initiatives
exercise the powers of the
Council in relation t o the
management, maintenance
and regulation of:
Staffing To ensure that the council Clir A McFarlane (Chair)
(Minimum two complies with the Clir K Ball
per year) requirements of employment Clir R Coleman
law and follows best practice Clir P Verdon
in providing good working
conditions for staff, including
health and safety Quorum 3
Finance 7R RYHUVHH 23&17V Clir R Coleman (Chair) Xx 8QGHUWDNH TXDUWH U Oricdind aridH
(Quatrterly plus affairs, except where law Clir L Cornall expenditure
extra during prevents such delegation Clir A McFarlane X Approve monthly bank reconciliations
budget setting) from the full Council Clir H Tyler X ORQLWRU WKH &RXQF+i@dJV EDQN
Clir P Verdon investments.
X Monitor general and earmarked reserves.
X Scrutinise all aspects of the Councils financial
business
X  The review and development of financial policies
X  The review of new financial related legislation
Quorum 3 X  The preparation of the annual budget and precept
X  The review of and changes to banking and
investment arrangements
X  Matters arising from (but not the approval of)

internal and external audit reports

May 2022



REPORT ON:
WRITTEN BY: Parish Clerk
MEETING DATE:
AGENDA ITEMS: 14/22

Introduction

17t May 2022

Working Groups

Below is a list of current OPC Working Groups:

Working Group

Set up/last reviewed

Proposed end date

Armed Forces Day April 2019 Ongoing

Community Award Sub-Committee July 2021 Ongoing

Environment and Climate Change November 2021 Ongoing

Working Group

Odiham Conservation Area May 2019 Following adoption of new

Appraisal Appraisal and first review.
Combine with NP Monitoring
Group?

Neighbourhood Plan Monitoring May 2019 Ongoing

Group

Library Working Group

September 2021

Recommendation to disband

AXHHQTVY 30DWLQXP -X|July 2021 Recommendation to disband
Group after wash up meeting
Spooktacula May 2019 Ongoing.
Recommendation to disband
and consider items under
Community Committee?
Strategy July 2019 Ongoing
The Bridewell Working Group July 2021 Ongoing
Village Centre Area Action Plan February 2021 Recommendation to disband

and move projects under
committees.

For Decision

To review the above list and agree any additions or deletions.




REPORT ON: Cheque Signatories

WRITTEN BY: $QGUHD 0DQQ DV 23&fV 5HVSRQVLEOH )LQDQFLD
MEETING DATE: 17" May 2022

AGENDA ITEMS: 16/22

Introduction

7KH TIROORZLQJ &RXQFLOORUYV DUH FKHTXH VLIQDWRULHYV RQ

Account Councillor Effective from
Unity Trust Clir Coleman May 2019
Cllr McFarlane May 2019
Cllr Verdon February 2020
Lloyds 30 Day Notice Clir Ball May 2019
Cllr Coleman May 2019
Cllr McFarlane May 2019
ClIr Verdon (requested)
/IOR\GV 7UH Bcd¢otubtH | Clir Ball May 2019
Cllr Coleman May 2019
Cllr McFarlane May 2019
Cllr Verdon (requested)
Lloyds Money Market No separate signatories.
Linked to main account.
Hampshire Trust Bank (1 year | Clir R Coleman October 2020
bond) Clir A McFarlane October 2020
Clir P Verdon October 2020
Andrea Mann October 2020
CCLA Deposit Cllr Coleman
Clir McFarlane
David Stewart (form requested)
ClIr Verdon

For Decision

In accordance with best practise Councillors are required to review cheque signatories and
revise as required.
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REPORT ON: Projects for consideration of Section 106 funding
WRITTEN BY: Parish Clerk

MEETING DATE: 17" May 2022

AGENDA ITEMS: 21/22

Introduction

During 2021/22, OPC liaised with Hart DC and directly with the developer of the
Crownfields NP development sites regarding projects for consideration of Section 106
spending. These discussions related specifically to the Crownfields Neighbourhood Plan
(NP) Development Site but is relevant for all NP sites or developments of 10 homes or
more (subject to legal challenge).

In June 2021, OPC adopted the list of projects below and submitted it to Hart DC for
consideration of funding from future developments. This was the first time OPC had
adopted such a list which was intended to give guidance for remaining NP sites and future
Community Infrastructure Levy (CIL) receipts once CIL is implemented in Hart.

The intention was to keep it under regular review, ensuring it aligns with OPC V RZQ
Strategic Plan, Neighbourhood Plan or other policy eg Village Centre Action Plan.

Projects for consideration of Section 106 funding

Agreed by Odiham Parish Council 15™ June 2021, minute reference 31/21 refers

Location Project Estimated Cost 5106 Potential S106
Category
The Bridewell Additional toilet provision £40,000 Community Crownfields
(estimate to be facilities

confirmed at meeting
with Architect 16.06.21)
B3349 Village Gateway Scheme £7,200 Highways Crownfields

Hart DC agreed to proceed with the preparation of Community Infrastructure Levy (CIL)
September 2020 and estimated this would take 12-18 months to set up. Once
implemented, OPC will automatically receive Neighbourhood CIL @ 25% of the levy and
needs a clear plan (Parish Infrastructure Delivery Plan) of how it intends to spend funds.
We await an update from Hart DC.

Permitted expenditure includes:

Affordable housing, education, health, highways, transport and travel, open space and
leisure, community facilities, digital infrastructure, green infrastructure, flood and water
management, economic development, land.

Further information on developers contributions can be read at:
Planning obligations GOV.UK (www.goVv.uk)



https://www.gov.uk/guidance/planning-obligations

For Decision

To review and update the list:

Scheme

Location Project Estimated S106 Potential S106 Status
Cost Category
The Bridewell | Additional toilet £40,000 Community Crownfields £5,000
provision Facilities confirmed.
B3349 Village Gateway £7,200 Highways Crownfields £4,000
Scheme confirmed.
The Bridewell | Renovation of ? Community
building to enable facilities
increased
community usage.
Hook Road Village Gateway £4,000 Highways Land off Hook Rd.
Scheme
London Road | Village Gateway £4,000 Highways
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THIS AGREEMENT is made the 1% day of May 2022

Between

NEWNHAM Parish Council hereinafter called the OLead Parishf the one part

and

ODIHAM Parish Council (hereinafter called the Q\ssociateO) of the other part

WHEREAS

1)

2)

3)

4)

The Lead Parish, under an agreement made with Hampshire County
Council has agreed to undertake the duties of lead parish in a Parish
Lengthsman scheme (referred to here as OThe SchemeO).

The Scheme will include The Lead Parish and up to [insert number of
associate parishes] other parish councils (the OAssociatesO) and will operate
for one year from 1% April 2022 to 31%' March 2023 under this agreement
(OAgreementO)

Hampshire County Council will provide funding to the Lead Parish, which will
arrange for the works and services to be provided for the Scheme by a
contractor (OParish LengthsmanO)

The Lead Parish Council has agreed to fulfil certain obligations to
Hampshire County Council and to procure that the Associates shall fulfil
those same obligations, insofar as it concerns the activities of the Scheme
within the AssociateOs parish.

NOW IT IS HEREBY AGREED

1.

1.1

1.2.

1.3.

1.4.

Operational Matters

The Lead Parish and the Associate will agree a schedule of dates when the
Parish Lengthsman will work at the parish of the Associate. The time of the
Parish Lengthsman will be allocated to the Associate in proportion to the
number of Parishes in the Cluster.

In the event that the Associate requires a level of service above that which is
funded under the Scheme, the Associate shall meet any such cost.

The Lead Parish will make the following funding available for the Scheme:
One thousand pounds (£1,000) per annum per Associate.

While the duties of the Parish Lengthsman will be performed under contract
with the Lead Parish, the Associate will be responsible for the allocation of
tasks, supervision of work, confirmation of hours worked and approval of
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any expenses incurred in carrying out of duties while at the parish of the
Associate.

1.5. The Associate undertakes to remit any records of work carried out under this
Agreement in a timely fashion.

1.6. The Associate undertakes that it will ensure that the Parish Lengthsman
carries out those duties in accordance with the practices and procedures
prescribed by the Lead Parish.

1.7. The Associate will allocate tasks that are included in Schedule 1 to this
Agreement only and will not allocate tasks set out in Schedule 2 to this
Agreement.

1.8. In providing the services and works under this Agreement the Associate
shall conform to policies, specifications, procedures, standards and
directions provided by the Lead Parish on behalf of Hampshire County
Council

1.9. Where common forms or documents have been agreed by the parties the
Associate shall use such forms and documents.

1.10. Under the Health and Safety at Work Act 1974, The Lead Parish and the
Associate have a duty to ensure the Health, Safety and wellbeing of the
Parish Lengthsman. This will include training in basic highway safety and
the provision of safe working practices and procedures.

1.11 The Lead Parish may instruct the Associate to undertake Further Works as
defined in Schedule 1). The costs for any Further Works shall be assessed
and agreed between the Parties in writing.

1.12 The Associate will keep records of spend and works undertaken and will be
remitted to the Lead Parish on a regular basis but at least every 3 months.

2. Insurance and Claims

2.1.The Associate shall takeout and maintain Public Liability insurance, which
shall, for any one occurrence or series of occurrences arising out of one
event, be not less than £10,000,000 from a reputable insurer

2.2. The Lead Parish and the Associate acknowledges that claims and
proceedings against the highway authority in respect of the provision of the
Scheme by the Associate under this Agreement (other than claims under
contracts undertaken by the Associate) shall be handled by Hampshire
County Council.

2.3. Any such claims or other intimation of such proceedings received by the
Associate shall be referred by the Associate to the Lead Parish and
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Hampshire County Council as soon as possible but in any event within 7
days of receipt of the claim together with all supporting information.

2.4. The Associate shall provide to Lead Parish and Hampshire County Council
any witnesses, information, evidence, documents or other material

necessary to enable Hampshire County Council to conduct or settle any
subsequent proceedings.

2.5 This Agreement shall be governed by English Law and the parties submit to
the exclusive jurisdiction of the English Courts.

IN WITNESS whereof the Lead Parish and Associate have executed this
Agreement and delivered the same on the day and year first before written

Signed on behalf of

NEWNHAM Parish Council (Lead Parish)

EEEEEEEEEEE..E Date 1% May 2022

ODIHAM Parish Council (Associate Parish)

EEEEEEEEEEE..E Date EEEEEEEE
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SCHEDULE ONE

DUTIES OF PARISH LENGTHSMAN

This schedule lists the duties the Parish Lengthsman may undertake.

Drainage

Clearing existing drainage grips

Maintaining ditches

Cleaning channels

Clearing outfalls

Rodding pipes (off highway)

Flood prevention works (as specifically directed by the Parish Council as @urther
WorksQ

KK KKK KPR

Signage
Cleaning (non illuminated)
Minor repairs

KK N

Other Minor Works

Remove soil/detritus

Cutting back vegetation overhanging the road or footway
Clearing footways of weeds/moss

Removing vegetation from parapets or fences
Grass strimming

Reporting defects

Sweeping

Litter picking

Removing flyposting

Unauthorised sign and graffiti removal
Cleaning street name plates

Cleaning bus shelters

Minor repairs to street furniture

OvVillage upkeepO

KKK KKK KKK KKKKK®
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SCHEDULE TWO

EXCLUDED WORKS

This schedule lists the duties the Parish Lengthsman may not undertake.

1 Cleaning, repair or any work on

¥ Street Lighting

¥ llluminated signs and bollards (i.e. any street furniture with an electrical
connection)

¥ The live road, unless the approved traffic management course has been
passed

¥ and, Patching and structural repairs (no excavation due to possibility of
underground apparatus)

¥ Emergency call-outs to highway incidents



April 26, 2022
Pagel

7 Hodder CloseChandlers FordHants,SO53 4QD
Tel:07762 78060%mail: Tim.Lightl@hotmail.co.uk

26 April, 2022
TheParish Gérk
OdihamParish Goundil
The Bridewell
The Bury
Odiham

RG29 1NB

DearAndrea

Finallnternal Audit Report

OdihamParish Councikt October 2021to March 202 and Year End procedures

TheAccounts and Audit (England) Regulations 2015 (as amended) require all Town and Parish
Cauncils to undertake an effective internal audit to evaluate the effectiveness of their risk
management, control and governance processes, taking into account pudtiic sgernal

auditing standards or guidance.

We confirm that we are independent of ti@uncil.

The internal audit work we have carried out has been planned to enable us to give our opinion

on the control objectives set out in the Annual Internal AudftoerZ %0} ES }\¢-RZ 111
Accountability and Governance and Annual Return (AGAR).

We hare complied with the legal requirements and proper practices set out in:

X Z }uvs ]o]8C v '}JA Ev v (}EPrad]3d}V} i EeJo'u] ~ VvPo v ¢
2021
x The Accounts and Audit (England) Regulations 2015 (as amended).
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This is the final audit iB021/2022 to check that the Council adheres to the requirements set out

in the Accountability and Governance for Smaller Authoritidsngland ensuring that
compliance with proper practices is maintained.

As we have carried out an Interim Int@nAuditreviewin October 2021we are also using the
information already recorded from these visits to complete the internal control objectives on
the (AGAR) Internal Audit Report.

Where this is necessary, we will complete the A@ARual Internal Audit Reprt on evidence
already seen from the previous visit. This is acceptable practice for the External Auditor.

During this review we checked

X X X X X X X X X X

Minutesof Council Meetings

Bank andcash

Investmernts

Income andexpenditue

VAT claims

AssetRegister

Financial Riskssesment

Budget 202/2023

Transpareng CodeRegulaion 2015
End of YeaProcedures

We are pleasetb report the following good pactice points

Good practice

X

X X X X X X X X X X X X X

The Councitontinues tomaintain its financialinformation on Scribe SbWare

The @uncilisaware d the requirements of GDPR

The Cauncilis registered vih the ICO

Total paymentsare authorisedand recorded in he CouncilMinutes

Petty Cak isaccurately recorded andaccounted forcorredly

The budgeting procesntinues tobe detailed andmonitored throughout the year
TheCouncilcontinue totake an activescruiny role

All records were up to date and easy to follow
Allincomeandexpenditurecould te tracedto the Cauncil B bank accounts.

VAT claimsontinue to bemade regularly

Paymens toHMRC for Na@inal Insuranceand PAYE amade regtarly.

Paymerts to Hampshire Pension Fumeere confirmed ad ageed.

TheCouncil dllow best pracice with the Trarsparency Cde Reguations2015
CounciMinutesare sgnedby the Charmanasevidene of decisionstaken by he Council.
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As part of this final Internal Audit Review, we checked:

Bank Reconciliationgcluding Petty Cash and Investents

{ 8§z vl Z }v ]o] ¥areh 282iwas reperformed and no errors were note@Audit
Note: TheChairman of the Fnance Committe should sign and date the bank reconciliatiorfi;om Scribeto
confirm that bank reconciliations hee been carried out azurately as part of Parish Council scrutiny rple

Income and Expediture
{ oo ]v }lu v uEMmMs dsSat 31 March 2@2vere confirmed and details are

accurate to the records held by Coun@iudit Note: Each Invoice should le semped with the words
“checked and greed_to confirm that an authenticity check haseen carried outto confirm the amount to be paid
and that goods and services have & celivered).

VAT reimbursements

{ s d E Ju pCElaimcavéring 1 Januarg022to 31 March 202 totalling £ 6,208.31
was sent in Apr2022 to HMRC

Risk Assesment 202/2022

{the risks of he Town Council wereviewed and approved oi8 Jamary 20220 ensure that
the requirements of the Governance and Accounility for Smaller Authorities in England
(March 202) is met.

Parish Council Minutes
{D]vus$ thg Council were checked on thebsite for approvals and decisions made and
approval of payments was checked foctober 20210 March 202.

Asset Regier
{dZ ¢ § Z P]es (E § 2iad reHeredhirid agreed by the Couii attheir meeting
on 15 March 2022Alladditionsanddisposas for 2021/22 were agreed.

End of Year Procedures 202022

A full check was carried out on the End of Year documentation provided by the Clerk to confirm

the accuray of the details to beubmitted to the ExternbAuditor. This also included the
validation of any variances of totals over 15% betweeP®®1 and 202/2022 shown on
Section 2 of the AGAR as required by the External Auditor.

The2021/2022 AGARnNternal Audit Report requireshie Internal Auditor to cack the Council
has correctly preided the proper opportunity for the Exercise of Public Rights in accordance
with the requirements of the Accounts and Audit Regulations durind/2022.

This incldes the hternal Auditor beinglsown evidence that the psting of the notice on the

website was done at least one clear day before thevd@rking day period begins.
(Audit Note; We are pleased to report that the Parish Council have displayed the Notiteatly to comply with the
requirements of the Accountsrad Audit Regulation 2015).

The Anual Internal Audit Report to be submitted to the External Auditor was completed and
signed by Tim Light.

We are pleased to report that the various records and pthaoes inplace for the Council
provide an appropriate sindard of control.
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This reportshould be noted and taken to the next meeting of the Council to inform them of the
Internal Audit work carried out. The details of this Internal Audit Letter Rehonld al® be
Minuted by the Council.

Finally

We wouldlike to thank theCounciffor their businessand particularlythe Parish Clerk for ahe
help ard support b complete the internal audit process in the tirttgat Lightatouch has
undertakenthe internal auditfor the ParishCouncil.

As ths will be our last interal audit visitwe woul dso liketo take theopportunity to wish the
ParishCouncilwell in the future.

Yours sincerely,
Tim Light FMAAT
Internal Auditor.
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CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: Odiham Parish Council

County Area (local councils and parish meetings only): Ham pShire

On behalf of the smaller authority, I confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on Monday 6" June 2022

and ending on Friday 7t July 2022

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday *
Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2021 (i.e. Thursday
1 July +Wednesday 14 July).

We have suggested the following dates: Monday 14 June zFriday 23 July 2021. The latest possible dates that
comply with the statutory requirements are Thursday 1 July +Wednesday 11 August 2021.)

Signed: M"\

Role: Parish Clerk

This form is only for use by smaller authorities subject to a

review:
Please submit this form to PKF Littlejohn LLP with the AGAR Part 3 and other requested
documentation zthis form is not for publication on your website.




Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

» Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2022

= an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2022 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

« Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

* Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:

* Notice of conclusion of audit

e Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Reguiations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor” in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Governance and Accountability Return 2021/22 Form 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities™



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections: Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2022 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 2021/22 Form 3 Page 2 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*



Annual Internal Audit Report 2021/22

Odiham Parish Council

https://odihamparishcouncil.gov.uk/counéiI/ﬁnance—transparency/audits/

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Not
covered**

Internal control objective

No™

- Appropriate accounting records have been properly kept throughout the financial year.

- This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

| VvV
D. The precept or rates requirement resulted from an adequate budgetary process; progress against /
v
v

the budget was regularly monitored:; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
I Periodic bank account reconciliations were properly carried out during the year.
J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the /
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance i K
review of its 2020/21 AGAR tick “not covered”) |

L. The authority publishes information on a free to access website/webpage up to date at the time of /
the internal audit in accordance with any relevant transparency code requirements V_‘f";,x

M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of /
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published
on the website and/or authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2020/21 AGAR /
(see AGAR Page 1 Guidance Notes).

O. (For local councils only) Yes | No [Notapplicable
Trust funds (including charitable) — The council met its responsibilities as a trustee. i |

U

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
30l 2 )oufzz T LIGHT EvLALT

Signature of person who g i ‘&’ i [ odf

carried out the internal audit L / Date z ‘ Uf‘ ez

*If the response is ‘no’ piease state the implications and‘action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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